CRITERIA LETTER FOR PROSPECTS

Effective March 24, 2008

PHOTO ID: Photo identification must be current and issued by a state or government authority (i.e. State issued Driver’s License, State issued Photo ID card, current passport, current military ID card, or VISA issued by US I.N.S.)
INCOME:  One of the following must be submitted as proof of income:

· Income statements (i.e. pay stubs) must be consecutive and current for a 6 week period prior to the application, or bank statement showing recurring pay deposits for 6 months. 
· Alimony or child support with final divorce decree.

· In the event of self employment, applicant(s) must provide proof of income via the last year’s W-2, 1099, with prepared tax return or an accountant’s certification of income.

If applicant(s) has no current employment, one or more of the following conditions must be met: (a) applicant(s) must provide bank statement reflecting balance equivalent to rental obligation for entire lease term (b) proof of Trust Income, or (c) proof of Social Security, Retirement or Disability Income. 
**Documents that we can not accept as part of your application file for qualification are:

Self prepared tax forms/returns without W-2’s or 1099’s, canceled checks or deposit slips, or handwritten documentation from employer.
CREDIT & CRIMINAL:  Credit and criminal checks will be done, as explained on the attached “Rental Scoring & Your Rental Application” letter.
OCCUPANCY: Maximum number of occupants per apartment:
1 Bedroom/1 Bath:  Maximum of 2 occupants PLUS 1 individual under 24 months of age

2 Bedroom/2 Bath:  Maximum of 4 occupants PLUS 1 individual under 24 months of age

3 Bedroom/2 Bath:  Maximum of 6 occupants PLUS 1 individual under 24 months of age

SECURITY DEPOSITS:
A refundable security deposit is required and must be paid in full prior to moving in.  Charges may be assessed against security deposit upon move-out for damages and cleaning above and beyond “normal wear & tear”.   At the time that you submit your application, you must attach with the application a refundable security deposit of $________ to secure/hold the apartment that you choose.  If application is denied/rejected the ________ deposit  will be returned to the applicant.  Once the initial “Hold” security deposit is left with ____________________________ Apartments and the applicant has been approved, the applicant agrees to enter into a lease agreement with ______________________________ Apartments within three (3) days.  The entire $________ security deposit is forfeited if applicant withdraws application after approval.  At all times, once an application has been received by ______________________________ Apartments with an application fee and “Hold” security deposit paid, the application fee of $_______________ is non-refundable.  The $__________ application fee and/or the $________ occupant processing fee is non-refundable and will not be returned if application is withdrawn or cancelled by applicant, or if the applicant is denied/rejected, or approved by ______________________________. (If application is denied/rejected, or withdrawn prior to approval, the $________ security deposit will be processed and mailed First Class to applicant. This process takes between 14-21 days.)

PET FEE/PET POLICY:

Pets are/are not permitted on the property.  Acceptable breeds are at the discretion of the owner.  Only one (1) pet per apartment.  If permitted on property, pets must weigh 25 pounds or less and you must have prior written consent from management.  Management reserves the right of discretion as to the acceptance of pets on the property, and may change the pet policy at any time.  If acceptance is granted, a pet addendum must be executed along with a pet fee/deposit.  The pet fee/deposit is $__________, of which $250.00 is refundable.
MOVE-IN MONIES:

Move-in monies must be paid in form of money order or cashier’s check prior to move in.

Please remember we WILL NOT accept cash or a third-party check for rent at anytime.  All rental payments MUST be paid by personal check, cashier’s check, money order, or certified funds.

Residents are responsible for water, sewer, electric, phone, and cable service.  Also, vehicles with logos or vehicles used in the operation of any business, boats, trailers, or jet skis will not be permitted on the property at any time.

Applicant must submit all applicable fees and deposits and must meet all of the above mentioned qualifications.  Applicant must provide all supportive documents within 72 hours after applicant submitted the application or the apartment will be put back on the market and all monies will be forfeited.  Once application has been approved, applicant agrees to sign a lease agreement within three (3) days and pay in full all monies, including security deposits in the form of a money order or cashier’s check.  

All monies are non-refundable once the application has been approved.  In the event, an additional deposit is required based on credit, applicant has 48 hours to cancel in order for the deposit to be refunded.  Application and occupant fees are not refundable under any circumstances.  I (WE) HAVE READ THE ABOVE AND UNDERSTAND THE CRITERIA FROM WHICH MY (OUR) APPLICATION WILL BE APPROVED.   All or parts of this criteria letter will remain in force through the entire term of residential occupancy unless specifically notified in writing by owner/management.

_______________________________                                        _____________________

Applicant’s Signature                                                                 Date

_______________________________                                        _____________________

Applicant’s Signature                                                                 Date

             ________________________________                                      _____________________


Owner’s Representative                                                             Date

UNITED PROPERTY MANAGEMENT IS AN EQUAL HOUSING OPPORTUNITY PROVIDER.  WE DO BUSINESS IN ACCORDANCE WITH ALL FAIR HOUSING LAWS.  WE ARE COMMITTED TO SUPPORTING THE FAIR HOUSING ACT, AS AMENDED PROHIBITING DISCRIMINATION INCLUDING HOUSING BASED UPON RACE, COLOR, RELIGION, SEX, HANDICAP, FAMILIAL STATUS, AND NATIONAL ORIGIN AND ALL OTHER PROTECTED CLASSES.

Rental Scoring & Your Rental Application

Many landlords rely upon “Rental Scores” to estimate the relative financial risk of leasing an apartment to you.  In addition to estimating risk, rental scores are an objective and consistent way of reviewing relevant applicant information, and help speed the application approval process. 

How is my rental score determined?

Rental scoring systems assign points to certain factors identified as having a statistical correlation to future financial lease performance.  Your rental score results from a mathematical analysis of information found in your credit report, application, and previous rental history.  Such information may include your bill-paying history, the number and type of accounts you have, collection actions, outstanding debt, income, and the number of inquiries in your consumer report. The final number, or rental score, represents an estimated level of risk as compared to the performance of other consumers in a range of scores.  

Because your rental score is based upon real data and statistics, it is more reliable than subjective methods of evaluating your information. Rental scoring treats all applicants consistently and impartially.  Additionally, your rental score never uses certain characteristics like-- race, color, sex, familial status, handicap, national origin, or religion-- as factors. 

How is my rental score used?

Rental decisions are based upon how much risk a landlord is prepared to accept. Each landlord, therefore, sets the minimum score required for approval of an application. It is possible for your rental score to yield different results depending upon where you apply. Your rental score might mean a denial at one property, while the same score might be approved at another. It all depends upon the risk a landlord is prepared to accept.

What can I do to improve my rental score?

Your rental score may change if the underlying information it is based upon changes. The total improvement, however, generally depends on how that factor relates to other factors considered by the scoring system.  Nevertheless, to improve your rental score, concentrate on paying your bills on time, paying down outstanding balances, and not taking on new debt.  Your chances of approval should also improve if you apply for an apartment with lower monthly rent. 

Where can I have my score explained?

Should your application be denied based upon your rental score, you can learn which factors most negatively influenced your score by contacting the consumer reporting agency listed below. Additionally, you can obtain a free copy of your consumer report, if you make the request to the consumer reporting agency within 60 days of the denial. 

First Advantage SafeRent

ATTN: Consumer Relations Department

11140 Rockville Pike, PMB 1200

Rockville, MD 20852

Ph. (888) 333-2413
